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Process for USA Former Team Member Access to W2 - Payslips ' A' ‘




Create My Account

Process to Create Account

The former team member will be routed to the Welcome page after selecting the Oracle URL prompted to select a forgot

password question with the option to provide a phone number for password reset or to unlock the account. Select the ‘Create My
Account’ to proceed to Oracle.
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Welcome to Advantage Solutions, Sherry!
Create your Advantage Solutions account

@ Choose a forgot password guestion

[Whatis the food you leact liked as a child? ~]
Answer
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account using SMS

@ Add & phone num ber for resetting your password or unlocking your
account using Voice Cal
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User Authentication Sign-In Process

User Authentication Sign-In

+ The former team member will be routed to the user authentication sign-in page after selecting the Oracle URL and prompted to
enter the username and password provided in the welcome email.
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Signin

Username

‘ X1.DAVID SPINKS ‘

Password

[] rRemember me

Need help signing In?
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Oracle Landing Page and Add Favorites

Oracle Landing Page and Favorites
« Select the 'Add Favorites’ icon to add ‘Employee W2' and ‘Payslip’ as a shortcut.

= ORACLE E-Business Suite

Announcement

For active team members, please visit +
Connects Hub for instructions on navigating *
MyQOracle and obtaining support.

Add Favorites

For former team members, please follow the
instructions received during off-boarding to
access, navigate, and obtain support for
MyOracle.

SOLUTIONS

@ ADVANTAGE




Oracle Landing Page and Add Favorites

Add Favorites
« Select the ‘Select All' and ‘Add’ buttons to enable the ‘Employee W2' and ‘Payslip’ as a shortcut to the home page.

ORACLE E-Business Suite

Add Favorites x

4 Suggested Favorites Select All Select None

=l

Employee W2 aysli
.

p.
(USA Former Team ... {USA For

) Popular Favorites

Manage Favorites
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Oracle Landing Page and Roles

Oracle Landing Page and Roles
+ For USA - The former team member can access payroll data by selecting the ‘Employee W2' and ‘Payslip’ icons

= ORACLE E-Business Suite

Announcement

For active team members, please visit —— +
Connects Hub for instructions on navigating *
MyOracle and obtaining support.
Employee W2 Payslip Add Favorites
(USA Former Team ... (USA Former Team ...

For former team members, please follow the

instructions received during off-boarding to
access, navigate, and obtain support for
MyOracle.
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Accessing the Oracle Employee W2

Oracle Employee W2
 For USA - Select the ‘Employee W2' icon to access W2s.

= OIRACLE E-Business Suite

Announcement

For active team members, please visit — +
Connects Hub for instructions on navigating *
MyOracle and obtaining support.

Employee W2 Payslip Add Favorites
(USA Former Team ... (USA Former Team ...

For former team members, please follow the
instructions received during off-boarding to
access, navigate, and obtain support for
MyOracle.
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View and download the Oracle Employee W2

Oracle Employee W2
+ Select the PDF icon to view and download W2s.
+ Select the Home icon to navigate back to the home page to access the Payslips.

= ORACLE USA Former Team Member Self-Service

Form W-2 Wage and Tax Statement
Employee Name Employee Number
Organization Email Address

Personal Email

W2 Information

View or Download W2 (click on PDF icon below)

W2 PDF
SAS Retail Services LLC 2023
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Oracle Home

Oracle Home

Select the Home icon to navigate back to the home page to access the Payslips .

= ORACLE UsAFormer Team Member Self-Service

Form W-2 Wage and Tax Statement

Employee Name Employee Number
Organization Email Address
Personal Email

W2 Information

View or Download W2 (click on PDF icon below)

W2 PDF
A

SAS Retail Services LLC 2023
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Accessing the Oracle Employee Payslip

Oracle Employee Payslip
» For USA - Select the ‘Payslip’ icon to access Payslips.

= ORACLE E-Business Suite

Announcement

For active team members, please visit ppp— +
Connects Hub for instructions on navigating *
MyOracle and obtaining support.

Employee W2 Payslip Add Favorites
(USA Former Team ___ (USA Former Team _ .

For former team members, please follow the
instructions received during off-boarding to
access, navigate, and obtain support for
MyOracle.
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View and download the Oracle Employee Payslip

Oracle Employee Payslip
« Select the PDF icon to view and download Payslips.
» Historical Payslips can be access by selecting the ‘Choose a Payslip’ filed.
+ Select the Home icon to navigate back to the home page to access the W2 or the Logout icon to exit Oracle.

* ¢ ‘m | Loggedin As X1.N

= ORACLE USAFormer Team Member Self-Service

Payslip
Employee Name

Personal Email

Pay Information

Choose a Payslip = 06-NOV-2023 - 800443823-3 - Check 1~ T (@)

Quick Select Payslip (click on PDF icon below)

Employee Number

29-SEP-2023 - Check 1
800443823-3

16-NOV-2023 - Check 1 27-0CT-2023 - Check 1
300443823-3 800443823-3

15-SEP-2023 - Check 1
800443823-3

01-SEP-2023 - Check 1
B300443823-3

18-AUG-2023 - Check 1
800443823-3

04-AUG-2023 - Check 1

800443823-3

21-JUL-2023 - Check 1 07-JUL-2023 - Check 1 23-JUN-2023 - Check 1
800443823-3 800443823-3 800443823-3

09-JUN-2023 - Check 1
800443823-3

26-MAY-2023 - Check 1
B300443823-3

12-MAY-2023 - Check 1
800443823-3
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